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CODE OF CONDUCT FOR PRINCIPAL
1. Provide effective academic and administrative leadership to the
institution.
2. Be fair to personnel and students.
3. Assume responsibility and accountability for his/her performance.
4. Maintain good moral character.
5. Not to create fake records or direct others to do so.
6. Not knowingly misappropriate, divert or use money, property or
equipment committed to his/her charge for personal advantage.
7. Not reveal confidential information unless required by law.
8. Make concerted efforts to communicate to parents all information
which should be revealed in interest of students.
9. Encourage and facilitate staff for their professional growth.
10. Encourage and facilitate staff for research.
11. Take initiatives for community outreach.

CODE OF CONDUCT FOR KESHAV VIDYAPEETH SAMITI

1. Ensure decentralization and participative management in
institutional practices.

2. Fulfill your lawful duties and obligations towards Samiti with
integrity and loyalty.

3. Ensure welfare of students and staff.

4. Strictly follow strategy of mobilization and optimal use of funds.

5. Respect the rights of staff and students. @V
6. Maintain financial transparency and delivery. m

7. Make utmost efforts to develop the institution in a versatile mam.
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8. Keep the interest of institution above personal.
9. Take responsible action to maintain educational quality.

Violations of code of conduct by the Teaching, Non-teaching staff,
principal and Keshav Vidyapeeth Samiti are subject to Disciplinary
action, Show Cause Notice, Memo, Enquiry Committee, Suspension,
Termination etc or any other acti on as per the Competent Authority.
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CODE OF CONDUCT OF PROFESSIONAL ETHICS FOR TEACHING AND

NON TEACHING STAFF
TEACHING STAFF
All the faculty members are expected to display a good conduct so that the
students consider their teachers as their role model. Following are the code of
conduct for faculty members:
Teachers should: Abide by rules and regulations of the institutions.
1. All faculty members motivate the students must maintain high standards of
punctuality, honesty and professional ethics
2. Seek to make professional growth continuous through study and research.
3. Express free and frank opinion by participation at professional meetings,
seminars, conferences etc. towards the contribution of knowledge
4. Perform their duties in the form of teaching, tutorial, practical, seminar and
research work conscientiously and with dedication
5. Co-operate and assist in carrying out functions relating to the educational
responsibilities of the college and the university such assisting in appraising
applications for admission, advising and counseling students as well as assisting
the conduct of university and college examinations, including supervision,
invigilation and evaluation.
6. Participate in extension, co-curricular and extra-curricular activities including
community service.
7. All faculty members should prepare a lesson/teaching plan, notes, academic
file well in advance before commencement of the classes.
8 All faculty members should take proper care of his group of students by
guiding, motivating, counseling and monitoring their attendance and

performance. @W
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9. Every faculty members should be responsible to conduct regular classes and
practicals and also take extra classes whenever necessary.

10. Every faculty members shall respect the right and dignity of the student in
expressing his/her opinion.

11. Every faculty members shall deal impartially with students regardless of their
religion, caste, economic, social and physical identity.

12. No faculty members shall act in any manner that violates the decorum or
morality within the campus.

13. Every faculty members should work within the institutional policies and
practices so as to satisfy the vision and mission of the institute/trust.

14. All faculty members must refrain from any from harassment or unlawful
discrimination based on existing legislative norms relating to
gender/sexuality/age/marital status.

CODE OF CONDUCT FOR NON-TEACHING STAFF

The non-teaching staff should age/marital

1. Remain on duty during college hours

2. Co-operate whole heartedly with the authorities of the college in the
fulfillment of mission and goals of the college by performing his/her role in a
professional manner.

3. Respect and maintain the hierarchy in the Administration

4. Maintain honesty, integrity, fairness in all activities. Deal Properly and
positively with staff, students and parents.

5. Exercise self-discipline and restrain at all times and deal positively with staff,
students and the general public.

6. Must not divulge official secrets, mutilate, expunge, conceal, alter or forge
official documents/receipts.

7. Must not intercept or misappropriate college money. W
8. Must not be absent from duty without official approval or approvedsSick leave.
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Accredited with 'A' Grade by NAAC

9. Non-Teaching staff, working in the lab, shall maintain a stock register for all
the articles, equipments, chemicals etc.

10. Avoid social networking sites such as personal account of Facebook,
whatsapp, ete during the working hours.
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CODE OF CONDUCT FOR PROSPECTIVE TEACHER
Every Prospective Teacher should:
1. Make it a habit to see the college notice board every day.
2. Be regular and punctual. Morning assembly is compulsory for every
prospective teachers.
3. Practice and promote integrity, sincerity and self-discipline at all times.
4. Be brief and polite.
5. Use the time fruitfully and in a planned way and visit college library during
free period
6. Every prospective teacher must carry his or her Identity card inside the
campus. Any violation of this will lead to disciplinary action.
7. Every prospective teacher must help to keep the institute campus neat and
clean
8. Every prospective teacher should wear Institute uniform on regular bases.
9. Spitting, smoking and throwing bits of paper in the premises should be
avoided.
10. Misuse or unauthorized use of the institute premises or items of
infrastructure, including computer, Library books etc should lead to disciplinary
& penalize action.
11. Every prospective teacher should not involve in any kind of ragging activities.
12. Our Institution has a transparent mechanism for timely redressal of student
grievances including sexual harassment and ragging cases Any violation of rules
and all acts of violence and sexual harassments of any kind will lead to
disciplinary action or penal action as per the competent authority.
13. No visitor is allowed to meet the students except parents during college

hours. ri_fw
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CODE OF CONDUCT DURING TEACHING PRACTICE

Do's

e Please use teaching skills.

e Discuss problems among your peer and teacher supervisor.

e Always prepare your lesson in advance.

e Never miss your lesson.

e Use Black board properly.

e Enjoy your teaching sessions during Teaching Practice.

e Make teaching interactive.

e Use meaningful Teaching Aids.

e Teaching practice is an Art.

e All the queries of the student should be satisfied by the prospective
teacher

e Don'ts

e Never miss the subject matter or concepts of the subject.

e Avoid artificiality in teaching.

e Never oppose criticism affirmed 1 by observers.

e Don't miss any chance of learning the art of teaching
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